
 

 

 
Vice President, Leasing 

Vancouver 
 

 
Warrington PCI Management is a fully integrated real estate company dedicated to protecting, creating and 
enhancing value for our clients and their assets. Warrington PCI Management is the largest commercial property 
manager in BC, with over 17 million sq ft of retail, office, industrial, multi-family and marine properties throughout 
the Lower Mainland. 
 
Primary Purpose 
 
The primary purpose of the Vice President, Leasing is to provide leadership to a leasing team as well as property 
managers who perform leasing duties, collaborate with other internal departments to deliver efficient and 
effective lease related processes, and ensure excellent client and tenant relationships. The Vice President, 
Leasing is to actively foster trust and mutual respect in all business relationships, and to maximize the return on 
and value of our client’s real estate assets.   
 
Responsibilities 
 
The responsibilities of this position will include, but not be limited to, the following: 
 
Strategic Planning 

- Assist in developing, communicating and implementing strategic WPM/SDM standard operating 
procedures for the leasing department. 

- Collaborate with other internal departments to improve on efficiency and standardization of the leasing 
process.  

- Review and implement if required leasing related web-based marketing tools to improve marketability of 
vacancies, efficiencies and market analysis if required. 

- Assist in the development of new business including taking part in presentations to prospective clients. 
- Work with other department heads in improving the process of onboarding new clients. 
- Analyze the leasing team portfolio allocation to create more profitable and manageable leasing portfolios. 
- Work in conjunction with executive level colleagues to direct the overall leasing strategy for the company. 

 
Team and Stakeholder Management 

Customer and Business Relations:   
• Collaborate with all internal and external members of the WPM/SDM team on leasing and lease 

process initiatives, which will include working with property managers, tenants, brokers, 
accounting, and administrative staff.   

• Build strong working relationship with owners, prospective tenants and tenants through regular 
communication and meetings. 

• Promote WPM/SDM and maintain high visibility with key clients, potential clients, current and 
potential tenants through industry events (BOMA, ICSC, Real Estate Forum, NAIOP, etc). 

• Assist with property management/leasing proposals and prospect presentations. 
 



 

 

Leadership:   
• Active participation in hiring, onboarding, and mentoring a leasing team.   
• Assist the leasing and property management teams in reviewing lease documents and providing 

solutions to leasing problems as needed. 
 
Leasing 

Strategic Leasing 
• Assist in conducting market research and analysis to gather in-depth market knowledge and 

identify industry trends and financial performance of comparable properties. 
• Develop leasing strategies and insights on value-creation project recommendations for clients to 

position their portfolio for potential revenue growth. 
• Oversee the planning, negotiation and execution of new leases and lease extensions. 
• Develop and monitor leasing targets and budgets. 
• Assist team in building and managing a pipeline of potential tenants. 

Lease Negotiation and Administration 
• Assist in negotiating lease terms with potential and existing tenants and follow up on the 

execution of final documents. 
• Review, revise and sign off on relevant leasing documents as may be required on behalf of clients. 
• Coordinate with internal departments and key stakeholders to ensure a smooth transition during 

and after lease execution. 
• Regularly review lease templates and documentation to identify strengths, weaknesses and risks 

associated and mitigating risks as needed. 
Project Management:  Coordinate with property managers on leasehold improvements and capital 
projects that were negotiated. Provide guidance to the property management team on best practices.   
 

Other duties and projects as required. 
 
 
Qualifications 
 
To be successful in the Vice President, Leasing position, an individual must be committed to the ongoing 
demonstration and development of the following: 
 
Education and Experience 

- Degree or diploma in a related field, with a preference for a commerce or business-related major. 
- 10+ years related experience in commercial real estate and leasing. 
- 10+ years of management experience of leading teams, coaching and mentoring staff. 
- Valid Rental license and Trading Services license with Real Estate Council of British Columbia (RECBC). 
- Proficient in Microsoft Office applications, particularly in Microsoft Excel. 
- Experience and working knowledge of Yardi Voyager and PayScan is an asset. 
- A valid driver’s license and clean drivers abstract is required. 
 

Competencies  
- Exceptional managerial, leadership, customer-service, and communication skills to coach and motivate 

direct reports and clients. 



 

 

- Ability to communicate and persuade ideas and concepts at all levels of an organization and to different 
audiences. Able to adjust their communication style to fit the setting.  

- Strong network and influence among industry professionals, ownership groups, and potential tenants. 
- Knowledgeable of industry and market trends, market drivers and capital markets. 
- Proactive and forward-thinking to make improvements and strategic changes targeted to the company’s 

growth and profitability. 
- Strong financial management skills and business acumen. 
- Practical judgement and decisive manner. 
- Ability to be analytical and calm under pressure. 
- Resilient and adaptable to change and uncertainty in a constructive manner. 
- High emotional intelligence to provide effective leadership. 
- Detail oriented with exceptional analytical and problem-solving abilities. 
- Positive self-starter, self-motivated, hands-on mentality with the ability to work independently and in a 

team environment. 
- A dedication to providing exceptional customer service. 
- Exceptional knowledge of developing and reviewing real estate documents such as leases, subleases, 

indemnity agreements, offer to lease, etc.  
- Excellent organization and time management skills with the ability to complete work in a timely manner 

with accuracy and attention to detail. 
- Demonstrated commitment to occupational and workplace health and safety. 

 
 
To Apply 
 
If you’re interested in being considered for this opportunity, please forward your resume to Richard Costello at 
HighView Partners – richard@highviewpartners.ca. Thank you in advance for your consideration.  
 


