
 

Adera is the leading builder of multi-family mid-rise wood frame and SmartWoodTM mass timber residential, mixed use and tilt up 

concrete commercial projects in BC’s lower mainland. For over 50 years we’ve been at the forefront of the construction and 

property management industry, building spaces that meet the needs of our customers and communities. Achieving awards and 

recognition locally, nationally and internationally as a leader in design, sustainability and innovation, we take pride in our teams 

and business partners, continually pursuing excellence and leadership in all that we do. 

CAREER OPPORTUNITY – DEVELOPMENT COORDINATOR 

Adera takes pride in the communities we create for people. We are seeking a resourceful, detailed and organized 

individual who enjoys working cooperatively to deliver outstanding results.  You are a proactive, diligent and service 

oriented professional who can become an integral part of our Development team. You get excited about sustainability 

and thrive in a collaborative and agile environment. You will anticipate needs and creatively problem solve to ensure our 

communities continue to lead the market. This role requires someone who takes pride in their contributions and works well 

with the team to keep us operating at peak efficiency to deliver the very best of our LIVE WEST COAST philosophy. 

Key areas of responsibility: 

➢ Reporting to the Director of Development, you work closely with the Development Manager and a variety of internal 
and external stakeholders to effectively move our projects through approvals and ensure that projects are kept on 
schedule and within budget. 
 

➢ Coordination of meeting agendas, minutes, drawings, documentation and tasks to ensure Development activities are 
well organized, ensuring critical information and details are clearly documented and communicated. 

 
➢ Understanding of development cycles, municipal approval processes, community bylaws, industry regulations and 

public engagement to ensure potential risks are identified and can be actively managed by the team. 
 
➢ Conduct research and market analysis, leveraging database and reporting tools to understand trends and 

opportunities. 

Qualifications: 

➢ Passion for real estate and design with a desire to share ideas and continually grow skills and expertise. 

➢ Post-secondary education, ideally with a degree in a relevant area such as design, architecture or business. 

➢ Effective management of multiple projects, prioritizing workflows and adhering to strict schedules and tight deadlines. 

➢ High standards of accuracy and attention to detail, confidentiality and professionalism. 

➢ Computer and technology proficiency: MS Office, Procore and Bluebeam PDF experience preferred. 

➢ A positive, professional and polished communication style to effectively articulate key themes and execute at a high 

level. 

 

If this opportunity sounds like something you’d like to learn more about, please apply here 

 

https://aderagroup.bamboohr.com/jobs/view.php?id=23

