
 

Manager, Fund Accounting – Real Estate 
 
At Nicola Wealth, our clients deserve the best. The same goes for our people. We invest in our 
employees in order to support our business through a period of significant growth. As a Manager, Fund 
Accounting – Real Estate you will help our clients get the best that Nicola Wealth has to offer, and you 
will receive the same in return. 
 
By encouraging smart, dedicated and energetic individuals with diverse backgrounds to work together 
as a cohesive team, we deliver extraordinary client service in a truly dynamic work environment.  The 
collaborative, creative and entrepreneurial spirited work environment  that the Company has nurtured 
and developed since it was founded continues to exist today and it provides exceptional opportunities 
for all employees  to contribute to the Company and the employee’s success. We are passionate about 
the service we provide to our clients  and the positive team culture that exists in our Company and we 
are looking to attract, develop , motivate and retain our employees that contribute to our continued 
success. 
 
We all take great pride in our work in order to retain our status as the trusted financial advisors for our 
clients. We are looking for intelligent, highly motivated, positive client-serving individuals with 
exceptional experience who can embody our culture and values as a creative, collaborative and hard-
working client service organization. 

Position Summary 
 
We are looking for a Manager, Fund Accounting – Real Estate. Are you looking to manage a small team 
and oversee income producing real estate limited partnerships? As Manager, Fund Accounting – Real 
Estate, working together, you and the team will be managing and responsible for working on specific 
Real Estate portfolios, managing the financial reporting needs, both internal and external, managing the 
oversight of audit of the real estate portfolios, managing the real estate related tax filings and any other 
real estate projects. 
 
This role reports to the Director of Finance, Asset Management and is located in Vancouver. 
 

As a Manager, Fund Accounting – Real Estate, your main responsibilities will include: 
 
Technical 
 

 Responsible for the Accounting and Finance function for the relevant Real Estate LPs, including 
oversight of: 

o Monthly NAV calculations 
o Calculation of Fund and Property Performance KPIs 
o Monthly Cash Flow forecasts for the Fund 
o Production of Monthly Management report 
o Quarterly and Annual Fund Level budgeting and Forecasting 
o Production of Quarterly Investor Reporting 
o Production of Annual Financial report to Investors 
o Oversight of Annual Budgets with Asset Management 
o Review and oversight of Capital reconciliations and Distributions 



 
 Work with Director of Finance, Asset Management to set and recommend  improvements to policies 

and procedures, ensure that all reports are accurate and maintain the highest integrity of the 
financial data  

 Fully support the Financing team’s efforts to arrange new mortgage financing 

 Fully support the Acquisitions team’s efforts and responsible for conducting financial reviews for any 
new Acquisitions 

 Assist in developing new tax efficient structures for new investments 

 Assist in the management of any fund lines of credit 

 Responsible for coordinating annual external audits and US tax engagements 

 Responsible for the review and approval of invoices, tax payments, wires, new vendors, etc. 

 Seeking and completing ongoing learning and developmental opportunities to continuously improve 
your business and leadership skills and knowledge. 

 Stay abreast of industry trends 
 
Leadership & Relationship Mangement 
 

 Lead and manage a team of two fund accountants who are responsible for fund-level accounting 
and responsible for ensuring that you and your team oversee the property management accounting  

 Provide regular feedback and continuous encouragement to your team members so they are 
inspired and motivated to carry out all of their responsibilities while attaining their career goals 

 Encourage and support your team members to be accountable for their performance and ensure 
that they understand how their efforts  contribute to the attainment of personal, team and 
company goals 

 Identify and support regular developmental opportunities to team members to help them develop 
new skills. Help them understand that their development makes them, the team and the Company 
stronger. 

 Develop and maintain a close working relationship with the other Manager, Fund Accounting – Real 
Estate to share best practices, cross-training of staff, and to work together to successfully complete 
projects and initiatives 

 Develop and maintain relationships with other members of the real estate team, including Asset 
Managers, to stay abreast of all significant developments occurring within the portfolios 

 Work closely with real estate and corporate accounting teams to share expertise and best practices 

 Coordinate the annual audits and reviews of financial statements of the limited partnerships 

 Develop and maintain excellent working relationships with other departments within the firm in 
order to ensure the successful completion of all project initiatives 

 Develop and maintain excellent working relationships with external service providers, including our 
property managers, project partners, auditors, tax advisors, external legal counsel, etc. 

 
Projects 
 

 Continuously look for ways to improve cash management within our limited partnerships 

 Continuously look to improve our report offering, for both internal and external use 

 Continuously look to streamline processes and increase efficiencies 

 Support and contribute to various tax projects, including US Tax and GST improvements. 

 Assess, monitor and recommend improvements to internal controls 
 



 
Your key attributes will include: 
 

 Excellent interpersonal and relationship management skills in order to build trust 

 Team leadership and management skills 

 High degree of professionalism and maturity 

 Ability to present well to stakeholders 

 Ability to work well under pressure, multi-task and manage competing deadlines 

 Critical thinker 

 Ability to take initiative 

 Strong analytical and problem solving ability 

 Ability to see the “big picture”, yet diligent with respect to details 

 Willingness to learn new skills and acquire additional education as required 

 Ability to take direction and accept responsibility 

 Ability to work independently and within a team environment 

 The confidence and enthusiasm to embrace change 
 

As a Manager, Fund Accounting – Real Estate, your skills and qualifications will 
include: 
 

 Undergraduate degree and accounting designation (CA, CGA, CMA or CPA) 

 A minimum of 5 years of related work experience with real estate specific background  

 A solid understanding of Canadian tax, US tax, and GST considered an asset 

 Yardi software experience considered an asset 

 Highly proficient in MS Word, Excel and Outlook 

 Excellent communication skills in English (both written and verbal) 

 Must be legally eligible to work in Canada for any employer 

 
Application closing date is August 15, 2020. 
 
To apply, please go to https://grnh.se/c519bf0f2us and include both cover letter and resume in your 
application. Thank you for your interest in this position. We are an inclusive equal opportunity 
employer. For more information about this and other roles: www.nicolawealth.com.  

 

https://grnh.se/c519bf0f2us
http://www.nicolawealth.com/

