
	

 
	

	

 
DEVELOPMENT & CONSTRUCTION COORDINATOR 

Victoria, BC 
 

We are searching for an enthusiastic Development and Construction Coordinator to help deliver 
excellence in multi-family and custom developments for Don Mann Excavating Ltd. (Don Mann). 

This individual will work closely with Don Mann’s Development Manager and project owners in later 
aspects of the development process and then throughout construction to ensure excellent quality 
finished products. 

In the near term, the Development and Construction Coordinator will provide onsite coordination of the 
Marigold Lands Development with general contractors and consultants in order to ensure the vision of 
this beautiful 4-year project is realized. 

Are you looking for that rare opportunity of seeing a project from early development stages right 
through to completion? Do you like the idea of being onsite, starting with Don Mann’s Marigold 
development, to ensure that the vision is being executed and the drawings are being followed?  If so, we 
may have found the perfect growth opportunity for you. 

The role: 

In the role of Development and Construction Coordinator, you will be involved in a wide range of 
activities such as:  

• Compiling, reviewing and organizing all project documents both physically and electronically; 
• Working with a variety of development and construction professionals, and including scheduling and 

overseeing deliverables to ensure deadlines are met; 
• Assisting the project’s Construction and Development Management professionals in all aspects of 

customer relations, development and construction planning and project management while ensuring 
projects are completed on time, on budget, and within quality and regulatory parameters; 

• Working closely with the Development Manager and project owners to provide development 
coordination expertise and support as needed; 

• Maintaining accurate documentation, including drawings and change order information; and 
• Being involved in multiple projects concurrently, resolving obstacles, overseeing tender calls, 

requests for information, change management, quality control, quantity take-offs, and attending 
design and trade meetings. 

The ideal candidate brings: 

• Diploma in Urban Land with Development Specialization, or Bachelor of Commerce with focus in Real 
Estate, or equivalent combination of education and experience; 

• PMP certification would be considered an asset; 
• Previous experience in a similar role within the real estate industry and a passion for the 

development and construction business (project-related experience will be considered); 
• Experience working with commercial and industrial properties; 



	

 
	

	

• Excellent computer skills and proficiency in Word and Excel. Microsoft Project would be an asset; 
• Understanding of real estate contract documentation, construction and project management 

principles; 
• Hard working and energetic, and able to thrive in a fast-paced, high-pressure environment; 
• Strategic thinking with strong analytical skills; 
• A self-starter who demonstrates initiative and is comfortable working both within a team and 

independently; and 
• Confidence in managing multiple priorities and highly organized with keen attention to detail. 

Working closely with Don Mann’s talented family-based team, and with a variety of development and 
construction professionals, this represents an excellent platform to grow your career. The right 
candidate will receive a competitive salary and benefits package, as well as cell phone and company 
vehicle. 

How to apply: 

Qualified applicants are encouraged to apply in confidence to careers@tallsky.ca with a resume, and 
cover letter that lists your salary expectations and shows how your education and experience meet the 
requirements of this position. 
 

We thank all applicants; however, only those selected for further consideration will be contacted. 


