
 

 

Position Description 
 

 

Job Title:  Branding & Graphic Design Specialist 

Reports To:   Marketing Manager 

 

Position Summary 

 

We are looking for an experienced Branding and Graphic Design Specialist to join our award-winning 
Marketing Team, which is recognized as a “team to watch” in both the Marketing and Rental Apartment 
industries. Recent top achievements include 2017 FRPO Award for Best Property Management Website, 
2017 Vancouver User Experience Award for Best UX for Products and Services, 2017 W3 Silver Awards 
for General Website-Real Estate, 2015 & 2016 FRPO Award for Advertising Campaign, and more. 

The Branding and Graphic Design Specialist position will be responsible for ensuring the consistency of 
our branding, in addition to ensuring all our print/web design and initiatives are innovative, exciting and 
properly reflect Hollyburn’s message across all three provinces in which we operate.  It will be an 
exciting time for this position as we continue to grow the development side of our business. 
 

Key Duties and Responsibilities 

 

 Design, update, order and maintain inventory of marketing collaterals, literature, building 

signages, promotional materials and more 

 Design and placement of creatives required for online and print advertising including oversize 

ads such as Billboards, construction hoarding, Transit shelters and more 

 Coordinate and oversee both campaign and real estate photography and videography for all 

properties nationwide 

 Provide creative direction of videography and photography projects for marketing campaigns 

 Design and maintain website mock ups for new developments, corporate website, leasing and 

resident portals 

 Ensure consistent use of Hollyburn logo and branding in all internal and external communication 

pieces across all locations nationwide 

 Some photo/video editing as required for in-house projects 

 Attend and assist in marketing related events as assigned such as Resident Appreciation events, 

West Vancouver Pumpkin Festival, West End Car Free Day, Slide the City, Summer Movie Nights 

and more  

 Participates in special projects as required; 

 Performs any other duties and responsibilities as assigned. 

 



Knowledge, Skills and Abilities 

 

 Ability to balance creativity with business and marketing objectives. 

 Prior experience (3+ years preferred) in a fast-paced relevant environment 

 Good working knowledge of Adobe Creative Suite (Photoshop, Illustrator, InDesign and related 
software) 

 Knowledgeable in HTML5, CSS3, Javascript development standards an asset. 

 Experience designing and developing interactive front-end interfaces using Wordpress and 
Bootstrap (An understanding of various modern front-end frameworks and libraries is an asset). 

 Proficient on Mac and PC operating systems. 

 Excellent interpersonal and communication skills. 

 Ability to manage multiple projects and remain flexible through multiple revisions while keeping 
a keen attention to detail. 

 Creative thinker, self-starter, driven, and professional. 

 Strong written and oral communication skills. 

 Excellent time management and organizational skills. 

 Attention to detail and accuracy, even as priorities change  

 Ability to work independently but also within a team environment  

 Degree or Diploma in a Graphic Design or Web Design field. 

 Must be able to attend Marketing events on evenings & weekends as required  

Hollyburn Properties Limited welcomes and encourages applications from people with disabilities. 
 
If you are interested and meet the requirements listed above, please apply with your resume and salary 
expectations to careers@hollyburn.com. We thank all applicants who apply in advance, but only 
qualified candidates may be contacted directly. 
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