
THE COMPANY 

Reliance Properties is a dynamic privately held company, acquiring, developing, 

leasing and managing its commercial and residential real estate portfolio located 

throughout Metro Vancouver and Victoria.  

Voted BC’s most Innovative Company 2013 by BC Business Magazine, Reliance 

has built an impressive track record including 564 Beatty Street, a first-of-its-kind 

office restoration of a century-old brick and timber building with a four storey glass 

and concrete addition above (Best Heritage and Best in Show at the 2014 UDI 

Awards).  Reliance Properties’ current projects include, amongst MANY others, 

Burrard Place, a mixed-use development in downtown Vancouver, featuring a 54-

storey tower, 14-story AAA office tower and 3 large-format office floor plates 

comprising over a million square feet of commercial and residential space.  

 

THE POSITION:  

Reporting to the Director of Leasing, responsibilities of the Leasing Manager will 

include: 

 Conduct tours of vacant commercial space for prospective tenants. 

 New and renewal leasing of space. 

 Prepare financial analysis of prospective deals; proposals, offers to lease and 

other documents relating to incoming or existing tenancies. 

 Prepare weekly activity reports, broker mailings, leasing plans, income 

projections and market analyses. 

 Prepare quarterly reports, annual plans, annual budgets and other reporting as 

required. 

 Support project managers during landlord projects, as required. 

 Meet with tenants on a regular basis to promote Landlord/tenant relations. 

 Update leasing information on corporate website. 

 Contribute to the overall business strategy of this portfolio to ensure that 

revenue objectives are achieved  

 Work closely with property management to help maintain first class asset 

management. 

 Manage lease files.  

 Maintain communication with the brokerage community and prospects 

directly, through meetings, presentations, real estate organizations, mailings, 

etc. 

 

 QUALIFICATIONS/ATTRIBUTES  

 Minimum five (5) years’ experience in commercial real estate leasing. 

 Strong lease negotiation and closing skills. 



 Strong marketing/sales skills and knowledge of market demographics. 

 Strong verbal & written communication, organizational, and prioritization skills  

 Strong analytical skills and the ability to understand and interpret financial and 

market research data. 

 Capable of reading construction drawings and space plans. 

 Must have a valid driver’s license. 

 A team-oriented approach to meeting goals and objectives with ability to work 

independently with minimal supervision. 

 A willingness to admit mistakes and easily digest constructive feedback. 

 The ability to out-perform industry colleagues while always maintaining integrity. 

 

EDUCATION 

Bachelor's degree in Business Administration or better 

 

APPLICATIONS   

Please submit your resume, including cover letter, to Lukem@relianceproperties.ca 

 


