
 

 
Kingdom Property Investment LTD. 

 
Address: 360-3820 Cessna Dr. Richmond B.C. V7B 0A2 

Email: info@kingdomcanada.com 

Phone: +1(604)-276-0563 

 

 

 

About Us: 

 

We are a global real estate investment company. Our background can be traced back to famous 

Real Estate Group the Anhui Golden Land Group. With over 20 years of experience in advanced 

comprehensive real estate development and a thorough knowledge of real estate markets 

around the globe, we not only develop our own development projects, but also works to help 

others by providing services to partner developers, union institutions, and homeowners with 

their distinguished diversification and their high-quality standards. 

For more information, please visit our website http://kingdomcanada.com/. 

 

As the company continues to grow, an opportunity now exists for a Junior Accountant to join our 

team! 

 

 

Junior Accountant 

Job Description & Responsibilities: 

 Report to Controller and work closely with project/construction team, General 

Contractors and sales team in a fast-paced multi-project and multi-company 

environment; 

 Review contracts and agreements; Verify, code and input A/P invoices after approval in 

different companies as required; 

 Input budgets for different projects and generate progress report for variance analysis; 

 Help month loan draw package for quantity surveyor's approval, process check runs; 

 Verify and process employee expenses claim sheets with bi-weekly payroll check runs; 

 Prepare A/R invoices among companies; 

 Make auto payments, deposits, drafts, transfers etc with banks; 

http://kingdomcanada.com/


 Complete reconciliations on credit cards, inter-companies, and bank accounts; 

 Prepare payroll check runs with ADP and journal entries for review; 

 File GST, WCB accurately before deadlines; 

 Assist to prepare working papers with month, quarter and year ends for external 

accounting firm; 

 Other assignments as required. 

Required Skills & Qualifications: 

 A minimum of 1-2 year of experience in accounting firm, real estate development or 

construction industry; 

 Hand-on experience in QuickBooks and proficient with MS Office Suite (especially Excel); 

 The enrolment of CPA program is preferable for the role to grow up as a project 

accountant in 2 years; 

 Ability to prioritize multiple tasks with a high attention to detail in face-paced 

environment; 

 Excellent communication, great work ethic, and interpersonal skills; 

 Must be an involving, proactive team player, can work under pressure with high 

integrity; 

 Proficient in English oral and writing skills; 

 BC Class 5 Driver License; 

 Responsibilities and essential functions may be modified at any time depending on 

business growths and the individual’s capabilities. 

 

TO APPLY: 

If this opportunity sounds like a good fit for you, please submit a resume 

 to info@kingdomcanada.com  

 

We appreciate the interest of all applicants; however, only those selected for further 

consideration will be contacted. 

 

 


