
 

PROPERTY MANAGER 
 

Rize Alliance (Rize) has been building unique, community-focused, mixed-use and commercial developments throughout 
Metro Vancouver for more than 25 years. With each successive project, Rize has built its reputation as a developer with a 
passion for design. Thoughtfully and over time, founder and CEO Will Lin has assembled a team of professionals and 
created a culture based on teamwork, respect, community engagement, hard work and good humour. Rize is preparing 
for its next stage of growth and is seeking to selectively add team members to achieve and enhance company goals.    

 
The Role 
To best service an expanding portfolio of properties, Rize Alliance seeks an experienced Property Manager to join their 
team. Reporting to the company’s Vice President, Operations and working closely with Rize’s in-house Building Services, 
Development and Construction teams, the individual in this role will manage a diverse portfolio of commercial and rental 
residential properties. He/she will be Rize’s representative with tenants and neighbours, striving to create and maintain 
productive working relationships with both communities. The Manager will be relied upon to revise and implement 
building management systems and standard operating procedures. He/she will prepare annual operating budgets, plan 
for major capital projects, and review and approve all expenditures to ensure budget targets are being met. The Manager 
will be actively engaged with lease renewals and will collaborate with listing agents to attract new tenants as required. In 
collaboration with Building Services, he/she will select and monitor the work of on-site service providers and will work 
closely with Development and Construction to oversee tenant fit-out and improvement projects. The Manager will 
maintain accurate records and reports as well as ensure that property insurance and other requirements are current and 
in compliance.  He/she will prepare insightful quarterly financial reports for ownership to communicate any leasing or 
tenant issues, highlight major capital expenditures and provide any other information relevant to the effective 
management of the assets. The Manager will be responsible for the timely collection of all rental and other receivables, 
as well as follow-up with any tenant in arrears. He/she will assist Rize’s Acquisition team during the evaluation of new 
sites by reviewing and advising on the status of current leases, service agreements and operating budgets. As Rize 
continues to expand its asset base, the Manager will also assist with negotiation and relocation of tenants for acquired 
properties when required.  
 

The Candidate 
To succeed in this role, candidates must be, first and foremost, self-motivated and committed to pursuing a rewarding 
real estate management career. Applicants must be highly organized with an innate ability to work efficiently and to 
prioritize conflicting demands. Candidates must also be social and team-oriented, with an ability to build positive 
relationships and to manage diverse personalities. Individuals seeking this role require business acumen and a solid 
foundation in project and financial management. To thrive within the Rize team, applicants should be self-confident, 
reliable, open-minded, hard-working and good-humoured.  In addition to these great qualities:  

• eight or more years of experience managing commercial and residential properties is required; 

• post-secondary education in Property Management is required;  

• current industry licenses or accreditation would be an asset; and, 

• experience with leasing and tenant relocation is preferable.  

 
To Apply 
If you are looking for a challenging and rewarding career and meet the criteria above, please submit your resume, with 
cover letter to Kristina Morse via (klm@resolvesearch.com).  While we thank everyone for their interest, only select 
individuals will be contacted for follow-up.  
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