
 
November 27, 2017 

Project Accountant 
 
Panatch Group is a family owned group of companies focused on real estate 
investment, development and management. We are vertically integrated with in-
house roles responsible for the execution of the companies’ activities including 
construction, leasing, sales and marketing. We do work we are proud of and at all 
times, stand behind our name and do the right thing. With over 20 years 
experience in the industry, and current projects range in scope from $25M  - 
$250M, Panatch Group is a group of companies with great opportunity for 
growth. We offer a collaborative and dynamic work environment with flexibility to 
ensure a healthy work-life balance. 
 
We are currently seeking an accountant to join our team. A self-starter with a 
strong sense of teamwork would be a great fit for Panatch Group. Given that we 
are a modest sized organization with a single in-house accountant role, there will 
be ample opportunities to take on challenging tasks and evolve the role. 
 
Responsibilities include a full spectrum of accounting duties including: 

 Project performance tracking, forecasting and budgeting.  

 Preparing internal job cost reports. 

 Reviewing invoices, contracts, change orders, purchase orders along with 
supporting documentation and ensure all necessary approvals are met. 

 Coding and entering monthly expenses and committed costs in accounting 
system in an accurate and timely manner. 

 Preparing and reviewing payments to subcontractors, suppliers, consultants 
and other suppliers. 

 Preparing monthly construction draws (providing quantity surveyors with 
required information to complete budget reviews). 

 Project cash flow forecasting and anticipating future cash deficiencies. 

 Performing account analysis and reconciliations. 

 Filing GST remittances and payroll. 

 Investment management: financial analysis, tracking and reporting. 

 Preparing working documents and liaising with external accountants for 
year-end financials. 

 



 
 

 Preparing monthly Trial Balance  

 Tenant rent management and reviewing operational costs annually 

 Property management related accounting (low volume accounts payable) 

 Providing financial and analytical assistance to the Panatch Group team. 

Note: The above list highlights only key responsibilities, it is not a set job 
description. This role is anticipated to be ever-evolving and the right candidate 
will grow the role to meet their needs and those of Panatch Group. We are a 
collaborative environment and those with a “that’s not in my job description” 
attitude will not be a fit. 

The successful candidate will possess: 

 Relevant post-secondary education and CPA designation. 

 Real estate or project accounting experience is highly preferred, but may 
not be required for the right candidate. 

 Advanced skills in Microsoft Office (Excel, Word, Outlook). Sage 300 is an 
asset. 

 A working knowledge of tax policies. 

 Excellent communication skills and time management skills as well as the 
ability to work independently. 

 Meticulous attention to detail and a strong commitment to accuracy. 
 
Compensation and Benefits: 

 Above market salary with bonus potential. We are will to offer a premium 
to a candidate who is an ideal fit. 

 Vacation: 3 weeks starting 

 Professional dues and PD classes 
 
This is a full-time position located in Richmond, BC. Flexible work hours may be 
accommodated. 
 
This posting will remain open until filled. To learn more about this opportunity 
and to apply, please e-mail your resume and cover letter to Kulvinder Panatch: 
kulvinder@panatchgroup.com We thank all candidates in advance but only 
qualified candidates will be contacted. 
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