
 
 
 
Who we are: Zenterra Developments 
What we are looking for: Sales Coordinator  
 
About Zenterra Developments: 
 
Zenterra Developments answers the call of home buyers who are searching for something more - a 
company that will look after buyers interests, exceed industry standards, and demonstrate quality and 
professionalism in everything they do. 
 
With many years of diverse experience between them, the partners at Zenterra have a proven track record 
for delivering outstanding results and providing unparalleled service. Based on honesty and integrity, 
Zenterra has earned the respect of other BC developers through continuously surpassing expectations. As 
specialists in single family and multi-family home construction, clients can breathe easily knowing that 
the Zenterra team has the dedicated expertise and insight necessary to create market-leading quality 
homes. 
 
The Opportunity:  
 
We are looking for a motivated and resourceful Sales Coordinator to assist with the sales of a new 
residential multi-family real estate community in South Surrey. 
 
Reporting to the Sales Manager, this position has great potential for growth. It is a crucial position within 
our Sales Team, as it entails a number of important responsibilities including but not limited to:  
 

♦ Sales administration, documentation and reporting 
♦ Display home and sales centre appearance and maintenance 
♦ Support for Customer Service 
♦ Sales presentations to visitors at our sales centre 
♦ Qualifying and following up with prospects, booking sales appointments, and organizing display 

tours 
 
Who We’re Looking For: 
 

♦ Organized with strong attention to detail and ability to multi-task  
♦ Preferred 1-2 years’ experience working in real estate project marketing  
♦ Strong computer skills including Word and Excel 
♦ Experience working with a CRM system (Spark)  
♦ Access to a reliable vehicle  
♦ Excellent communication skills  
♦ Fluency in Mandarin is preferred 

 
We are looking for someone who is passionate about their job, hardworking and genuinely enjoys 
working within a team. If you feel you are an ideal fit for Zenterra Developments please submit your 
resume and cover letter via email to careers@zenterra.ca with "Sales Coordinator Application" in the 
subject line. We'll contact you for a follow-up if it looks like you may be a fit. Good luck and thank you 
for applying! 
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