
 

DEVELOPMENT COORDINATOR 
 
 
Who We Are 
We are a multi-family real estate developer fueled by innovation, creativity, and the needs 
of those that buy the homes we build. We meticulously design our developments to 
construct, nurture, and foster new communities across the Greater Vancouver area. We are 
a tight-knit, hardworking team that challenges the notion of typical to bring our customers 
the newest and greatest in real estate without compromising on tradition or quality. 

 
 
The Opportunity  
As a Bold Development Coordinator, you will work full-time out of our beautiful downtown 
Vancouver head-office. You will be working closely with the development team on key 
tasks associated to Bold’s development portfolio. You will be preforming tasks to assist the 
Senior Development Manager in running multiple projects in various stages of development 
from initial budgets to the start of construction.  
 
You must be diligent, resourceful, meticulous and a team player with strong work ethic. You 
will be collaborating with a wide range of internal and external teams such as acquisitions, 
finance, accounting, legal, construction, marketing and sales throughout the development 
cycle. The role varies as our projects go through the various stages of development, so you 
must be willing to adapt to the projects’ needs. Some typical tasks include: 

 Gathering information and assessing opportunities during due diligence 

 Assisting with the preparation of rezoning, subdivision, development and building 
permit applications 

 Preparing for and helping with the public consultation process 

 Liaising with accounting, insurance, and legal teams 
 
This is a diverse role with opportunities for mentorship and growth within the Bold group of 
companies. 

 
Qualifications 

 Bachelor’s degree in a relevant field such as Planning, Real Estate, Urban Land 
Economics, Economics or Architecture; 

 1-3 years of experience in real estate development and preferably in the Vancouver 
multi-residential market; 

 Knowledge of real estate property legal principles such as legal title, title defects, 
conveyance of title, easements, zoning, and other land use regulations; 

 Analytical background and familiarity with real estate development proformas; 

 Highly organized and detailed self-starter with a passion for real estate and a keen 
interest in learning the development business; 

 Advanced knowledge of Microsoft Office and Excel applications; 

 Demonstrate ability to exercise sound judgment; 

 Excellent negotiation skills and demonstrated results; 

 Natural problem solver that can creatively devise solutions and provide tactical 
implementation; 
 



 

 

 A team player that demonstrates leadership and management ability; 

 Well-developed interpersonal communication (verbal and written) skills with the 
ability to present information in both oral and written form in a clear and concise 
manner. 

 
COMPENSATION 
Compensation will be dependent on relevant experience.  
Bold has a comprehensive benefits program, which includes: 
 

 Enrollment in an extended health, vision/dental plan 

 RRSP matching program 

 Sick days and personal appointment flexibility  

 Professional development / educational opportunities 

 Secure bike storage 

 Access to a company car 

 
HOW TO APPLY 
To apply, please send a cover letter and resume to hr@bold.ca, with the subject 
“Development Coordinator - <<Your Name>>”.  
 
We thank all that take the time to apply and kindly ask that applicants DO NOT call the 
office to follow up on your application. Only successful candidates that are selected for 
interview will be contacted. 

 
 


