
Position: Accounts Receivable Accountant 
Location: Burnaby 
Salary: $45K - $50K 
Industry: Real Estate 
 
A well-recognized Real Estate company in Burnaby is looking for an Accounts Receivable Accountant to 
join their team.  This company is committed to quality while expanding their business model to suit the 
clients and community that they build and manage in. 
 
The newly created Accounts Receivable Accountant position is designed to be a combination of accounts 
receivable and customer service duties.   As part of the accounting team, this role will be vital to the 
overall process and functions of accounts receivable. This brand new office environment offers long 
term stability for the right individual. 
 
The Position:  
 
This position will oversee the accounts receivable/collection functions of all commercial and residential 
tenants. This role is essential to future improvements in the finance department; and will review the 
current processes and bring new changes to improve accuracy and efficiency in the DSO. This is a stand-
alone role in Accounts Receivables and allows for someone to own the process in a full scope sense. 
 
The Key accountabilities for this role include: 

 Depositing cash receipts 

 Generating a rent roll  

 Review rent rolls and post in Timberline 

 Residential (rent due first of month) 

 Commercial (more complex) 

 Need to work with revenue accountants to determine all 

 Once rent roll comes in, Cash receipts (Receive, prepare) 

 Bank deposits are required daily in the first week of every month 

 Escalated to AR aged reports 

 Next to collections (phone and email) 

 Adhoc duties 
 

Required Experience and Attributes:  
 
This position is best suited for an outgoing individual with a strong accounts receivable background. The 
key components of this position include performance improvements and efficiencies’ 
 
The following would be considered requirements: 

 Minimum 4 years of experience in collections and credit 

 Some formal education in accounting 

 Previous experience in Real Estate is a huge benefit 

 Understanding of Lease Agreements and BC tenant laws 

 Proven success reducing DSO 

 Strong communication and interpersonal skills 

 Above average excel skills 



 
Compensation:  
 
Salary - $45,000 and $50,000 
Comprehensive benefits package 
2 - 3 weeks’ vacation  
 
How to Proceed:  
 
Please apply directly to  4977@hiredesk.net or visit www.impactrecruitment.ca to apply online.  If you 
would like to speak with us directly regarding this role, please contact Brett Kuseler for more 
information at 604-689-8687 x 226. 
                                                            
Privacy and confidentiality are important to us, as such all applications are kept strictly confidential and 
we will not share your information with anyone without your prior approval.  While we will only be 
considering qualified applicants for this particular role, if you have expertise in the tax market in 
Vancouver, we would certainly be happy to speak with you about your career goals and some of the 
other firms that we work with that can help you achieve those goals. 
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